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1.001mue moJ1oKeHus

1.1  Hacrosmee IlonoxxeHnwe pa3paboTaHO B COOTBETCTBHH  C
JNICUCTBYIOIMM TPYAOBBIM 3aKOHOAATEILCTBOM Poccuiickor dDenepanuu,
Koncturynuet Poccuiickori  ®denepanmu, ¢denepanbHbiM  3akoHOM  «O0
nHpopmaruu, WHPOPMAIMOHHBIX TEXHOJOTHSIX W O 3aluTe HWH(POpMAIUNY,
dbenepanbHbIM 3aKOHOM «O EPCOHANBHBIX JTAHHBIX).

1.2. lannoe IlonmokeHue ompeaenseT IMOHATHS, OOImMe TpeOOBaHUS U
MOPSIOK ~ TEPCOHAIBHOTO  y4e€Ta B TOCYJAapCTBEHHOM  OIOKETHOM
obmeoOpazoBarensHOM  yupeknaennn — Camapckoil — oOiacth  cpemHen
o0mieo0pa3oBaTeabHON IIKOJE TOC.YepHOBCKUII MYHMIIMIAIBLHOTO paioHa
Bomxckuit Camapckoii obiactu (fajiee — paboToaaTeNb ).

2. IlonsiTus u o01IHe TPeOOBAHNS NIEPCOHATBHOIO Y4eTa B
yUpexIeHNH

2.1. [lepconanbHbIi yueT (00paboTKa MepCOHATBHBIX JAaHHBIX PAOOTHUKA)
- moboe neiicTBUe (omepaiusi) WIM COBOKYIHOCTh JCHCTBUUM (omepariuii),
COBEPIIIACMBIX C HCITOJH30BAaHUEM aBTOMATH3AIMM WA O3 HCITOIh30BaHUS
TaKMX CpPEICTB C TIEPCOHAIBHBIMU JaHHBIMH, BKIIOYas  cOOp, 3amucCh,
CHUCTEMATH3allMIO, HAKOIJICHWE, XpaHCHHWe, YTOYHECHHE (OOHOBIICHHE,
W3MEHEHHE), U3BJICUCHUE, WCMOJb30BaHUE, Tiepefady (pacnpocTpaHeHuUe,
NpeoCTaBlIeHUEe, JIOCTyM), OOe3IM4YrBaHue, OJIOKUPOBAHUE, YyHIAJICHUE,
YHUYTOXXEHUE TIEPCOHATBLHBIX JaHHBIX.

[lepconasibHbIE JaHHBIE pAaOOTHUKA - JTt00ass MHQPOPMAIKS, OTHOCSIIIAICS K
npsMO  WJIM  KOCBEHHO  ONpeleJIeHHOMY  pabOTHUKY,  HeoOxoaumas
paboToiarento B CBSA3M C TPYAOBBIMU OTHOIICHUSMH C PAaOOTHHKOM, B TOM
yucie ¢paMuiusi, UMs, OTYECTBO, TOJl, MECAIl, IaTa ¥ MECTO POXKICHUS, aJpec,
ceMeiHOe,  COIMAIbHOE, WMYIIECTBEHHOE  TOJIOKEHHE, 00pa3oBaHMUE,
npodeccus, 10X bl, Apyras uHGOpMAIIHS.

KoH(uneHmanbHOCTh TMEPCOHANBHBIX JaHHBIX - 00s3aTenbHOE IS
coOoIeHrsT paboToAaTEeNIeM WITM WHBIM TTOJIYYHBIITNM JOCTYT K IMTEPCOHATBHBIM
JaHHBIM  pabOTHWKA  JWIaM  TpeOOBaHWE O  HEAOMYCTUMOCTH  HUX
pacnpocTpaHeHust 0e3 corjiacusi paOOTHHKA UM UHOTO 3aKOHHOT'O OCHOBaHWUS.

2.2. B uensax obecrnieyeHus MpaB M CBOOOJ paOOTHHKA MPU MOJYYEHUH U
00paboTKe MEPCOHAIBHBIX JAaHHBIX y padoTojaTesis IOKHBI COOJIOAATHCSA
cieayrolue ooire TpeooBaHuUs:

2.2.1. O6paboTKka TEpCOHATBHBIX JAHHBIX JOJKHA OCYIIECTBIATHCS Ha
3aKOHHOM U CIIPaBEIIMBON OCHOBE.

2.2.2. OOpaboTka TEPCOHANBHBIX JAHHBIX JOJHKHA OTPAHUYUBATHCS
JOCTIDKCHHEM 3apaHee OIpEAeNICHHbIX M 3aKOHHBIX 1eneid. OOpaboTke
MOJ/JIeKAT TOJBKO TEPCOHANIbHBIE JaHHBIC, KOTOPHIE OTBEYAIOT IIEJISIM MX
oOpabotke. OOpaboTka TEPCOHANBHBIX  JaHHBIX  PAOOTHUKA  MOXKET



OCYUIECTBIISTHCS UCKIIOYUTENIBHO B IEJSIX Oo0ecredeHus: coOJII0IeHNsI 3aKOHOB
U UHBIX HOPMATUBHBIX TIPABOBBIX aKTOB, COJCHCTBUSA pabOOTHHKAM B
TPYJIOYCTPOICTBE, O0YUYEHUH U MPOJIBIKEHHUHU T10 CITYk)0€e, 00eCieUeH s JINYHOM
0e30macHOCTH paOOTHUKOB, KOHTPOJIA KOJMYECTBA M KAYECTBA BBITIOJIHIEMOM
paboThI U 00ecreyeHus] COXPaHHOCTHU UMYIIIECTBA.

He pomyckaercs oOpa0oTka NEpPCOHANBHBIX JAaHHBIX, HECOBMECTHMAS C
HeIsIMU cOOpa NePCOHATbHBIX JaHHBIX.

2.2.3. Ilpu ompenenenun oObemMa U coAepxkaHus 00pabaThIBaEMBIX
NEPCOHANBHBIX  JAHHBIX  pabOTHUKA  pabdoTojaTelb  PYKOBOJACTBYETCA
Konctutynuen Poccuiickon ®enepanuu, TpynoBeim koxaekcom Poccuiickoi
Oepneparuu,  denepadbHbIM  3aKOHOM  «O  MEPCOHANBHBIX  JAHHBIX,
dbenepanbHbIM 3aK0HOM «O0 nHGOpMaLK, UHPOPMAITMOHHBIX TEXHOJOTHUAX U O
3amuTe nHGOpMAIUU» U UHBIMU (hellepaIbHBIMU 3aKOHAMU.

OO6pabatbIiBaeMble IEPCOHATBHBIC TAHHBIE HE IOJKHBI ObITH N30BITOUHBIMU
M0 OTHOIICHUIO K 3asIBJICHHBIM LIEJISIM UX 00pabOTKH.

2.2.4. Bce nepcoHanbHbIE JJaHHBIE paOOTHHKA pabOTOAaTENh MOJyYaeT y
Hero camoro. Ecnu mepcoHaibHbIE JaHHBIE PAOOTHHKA BO3MOYKHO MOJIYYHTh
TOJIBKO y TPEThE CTOPOHBI, TO pAOOTHHK JIOJKEH OBITh YBEIOMJIEH 00 3TOM He
MEHEe YeM 3a IsITh pabouux JAHEH J0 MOMEHTa, Korja paboTojaTesio
HEO0OXOIMMO TMOJYYUTh TAKUE TAHHBIC, U OT PAOOTHUKA JIOJKHO OBITh MOJTYyYE€HO
NMCbMEHHOE corjacue. PaboTHHUK 00s3yeTcs MpefoCTaBUTh CBOE MHCbMEHHOE
corjacue Ha IoJlydeHHe padoToIaTeNeM MEePCOHANbHBIX JAaHHBIX paOOTHHUKA Y
TPEThe CTOPOHBI B TEYEHUE ISITH PadOuuX JHEM C MOMEHTAa MOJy4YEHUS
yYBEJIOMJICHUSI OT paboTOIaTerIsl.

2.2.5. llpenocrapisiemast pabOTHUKOM TIpU TIpreMe Ha padoTy nHpopmanus
JOJDKHA UMETh (QopMy JokyMeHTa. [lepedeHb JOKYMEHTOB, MPEIbSBIISIEMbIX
IpU 3aKIOYEHUH TPYAOBOrO JOrOBOpPa, OTOBOPEH crTartheil 65 TpymoBoro
konekca Poccuiickori ®depepaumu. [Ipm 3akimrodeHnn TPYyIOBOrO JOTrOBOpA
paboromarens  BOpaBe  MOTPeOOBATh  JOMOJHUTEIbHBIE  JOKYMEHTHI,
npenycMoTpeHHbie  TpynoBeiM KojekcoM Poccuiickont ®denepamnuyd, WHBIMHA
dbenepanbHbIMU 3akoHaMu, ykazamu [Ipesunenta Poccuiickoit deneparuu, u
nocraHoBieHussMu [IpaBurenscTBa Poccniickoit @enepanun.

2.2.6. Paboromarenp He uUMeET IMpaBa IMojdy4yaTb U 00padaThIBaTh
NepcoHaIbHbIE TaHHBIE PAOOTHUKA O €T0 MOJUTUUYECKUX, PEITUTHO3HBIX U UHBIX
yOEXKIEHUAX M YacCTHOM XU3HMU. B ciyyasix, HEMOCPEICTBEHHO CBA3AHHBIX C
BOIPOCAMU  TPYJOBBIX OTHOIIEHWM, B COOTBETCTBUU CO CTaTthedl 24
Koucrurymun Poccuiickoit ®enepanuu padoTofaresib BOpaBe MOIy4YaTh U
00pabaThIBaTh JAHHBIE O YACTHOM KU3HHU PAOOTHHUKA TOJIBKO C €r0 MUCbMEHHOTO
corjacusl.

2.2.7. PaGoromatenr HE HWMEET TMpaBa IMOJy4daTh U 0OpabaThIBaTh
MEepPCOHANIbHBIE JaHHbIE pPAOOTHWKA O €ro 4WICHCTBE B OOIIECTBEHHBIX
OOBENMHEHUSAX WIH €ro mnpo(COI3HON IEATENbHOCTH, 32 HWCKIIOYECHHEM
CJIy4aeB, MPEyCMOTPEHHBIX (peepaTbHbIM 3aKOHOM.



2.2.8. llpu npuHSATHH pelIeHH, 3aTparuBalIIMX HMHTEPEChl pabOTHHKA,
paboTofaTeslb HE HUMEET IMpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JaHHBIX
paboTHUKa, MOJIYYEHHBIX UCKIIIOUUTEITLHO B pe3yibTaTe ux
aBTOMATU3UPOBAHHON 00PaOOTKU UITU AJIEKTPOHHOTO TIOJTYUYEHHUS.

2.2.9. 3ammTa nepcoHalbHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX
MCITOJIb30BAaHUS WM yTPaThl JOJKHA OBITh oOecriedeHa padoToAaTeNIeM 3a CUET
COOCTBEHHBIX CPEJICTB U B TOPSAJIKE, YCTAHOBICHHOM (peiepaIbHBIM 3aKOHOM.

2.2.10. PaboTHUKH ¥ UX TIPEACTABUTENH JOHKHBI OBITh O3HAKOMIICHBI TTOJ]
poCTICh € JIOKYMEHTaMH paboTojaTeNss, YCTaHABIMBAIOIIUMHU TOPSIOK
00pabOTKM TEPCOHANBHBIX JaHHBIX PAOOTHHUKOB, a TaKXke 00 WX MpaBax u
00s13aHHOCTSIX B 3TOM 00IACTH.

2.2.11. PaGoTHMKM HE [JOJDKHBI OTKa3bIBaThCSA OT CBOMX IIpaB Ha
COXpPaHEHHE U 3aIUTY TalHBI.

2.3. Ilepeuenp ciy4aeB, B KOTOPBIX JOMycKaeTcsi 00paboTka
MEPCOHANILHBIX JaHHBIX YCTAHOBJIEH cTarhbel 6 QeaepanpHoro 3akoHa «O
MEPCOHANIBHBIX JIAHHBIX)», B TOM YHCIIE C COTJIacusi pabOTHHKA HA 00pabOTKy €ro
MEPCOHANIBHBIX JJAHHBIX.

[TucbmenHoe coryacue paboTHHKA Ha OOpabOTKY CBOMX IMEPCOHATBHBIX
JTAHHBIX JTOJIKHO BKJIIOYATh B CEO05:

- (amunuio, uMs, OTYECTBO, aJpec pabOTHHKA, HOMEP OCHOBHOIO
JIOKYMEHTa, YAOCTOBEPSIIOIIETO €ro JIMYHOCTh, CBEJICHUSI O JlaT€ BbIJAYu
YKa3aHHOTO JIOKYMEHTA U BBIJIABILIEM €TI0 OpTaHe;

- HauMMEHOBaHHME M ajApec paboropaTens, IOJYUYUBILIETO COIJIACHE
pabOTHUKA;

- 11eJ1b 00pa0OTKU MEPCOHATBHBIX JAHHBIX;

- TepeueHb TMEePCOHANBHBIX JaHHBIX, Ha OOpPabOTKYy KOTOPBIX JAeTCs
corjacue pabOTHHUKA;

- TEepedYeHb JEHUCTBUU C TMEPCOHAIbHBIMA [AHHBIMH, HA COBEPILICHUE
KOTOPBIX JAeTCsl corjacue, oO0Ilee OMUCaHUE HCIOJb3YyEeMbIX padoTojaTesieM
croco00B 00pabOTKH NMEPCOHAIBHBIX JIAHHBIX;

- CPOK, B T€YEHUE KOTOPOrO ACHCTBYET COIJIACHE, a TAKKE MOPSAIOK €ro
OT3bIBA;

- MOJNUCH PaOOTHHUKA.

Jns 00pabOTKM TEpPCOHANBHBIX JaHHBIX, COJCPKAIIUXCSI B COIJIACUU
pabOTHMKA, BBIPAXEHHOM B MNHCbMEHHOW (opme Ha 00paboOTKy ero
MEePCOHATBHBIX JIAHHBIX, JOMOJHUTEIBHOE COTIache He TpeOyeTcs.

3. [opsiiok XpaHeHUs1, HCMIOJIL30BAHNS U Mepeaadyu
NMEePCOHAIBbHBIX JAHHBIX PA0OTHUKOB

3.1. XpaHeHue TEPCOHANBHBIX JaHHBIX PaOOTHUKOB paboTomarenem
JIOJDKHO ~OCYIIECTBISTHCA B (opMe, TO3BOJSIONIEH ONMpPENeTuTh CyObeKT



NEPCOHANIbHBIX JIaHHBIX, HE JOJBIIE, YEM 3TOro TpeOyIOT el UX 00paboTKH,
MOCJI€ YETO OHM IMOJIeKAT YHUUTOKEHHUIO.

3.1. TlepcoHanbHble AaHHbIE PAOOTHUKOB BMECTE€ C HEOOXOIUMBIMU
JIOKyMEHTaMH, COTJIaCHO TPYAOBOMY 3aKOHOJATEIbCTBY, MepeNaloTcs Ha
XpaHEeHHE B OT/EIN KaJpoB paboTojaTels, a Mo omiare Tpyaa B OyXraiaTepuio.
[Topsimox  XpaHeHHMS M WCIOJIb30BAaHUS YCTaHABJIMBACTCS C COOIIOJCHHEM
TpeboBanmii TpymoBoro komekca Poccuiickoit ®Denepanmu u ONpeACIIeTCS
BHYTPCHHUMH JIOKAJbHBIMU akTamMu padotomatens (I[lepedeHr MTOKyMEHTOB C
yKa3aHHEM CpPOKOB XpaHeHHus (HOMEHKJaTypa Jed) Uisl OTAela KaJpoB,
OyXrajTepuu U IPyTrux Moapa3ieIeHUM.

Pabotonmarens  obecrieunBaeT  XpaHEHHE  NEPBUYHOW  YUYETHOM
JOKyMEHTalluu 10 Y4YeTy TpyJda M €ro OIuiarbl, K KOTOpPOW OTHOCSTCS
JIOKYMEHTBI 110 Y4€Ty KaJIpOB, JOKYMEHTHI MO YYETy MCIOJIB30BAHUS pab0Overo
BPEMEHHU, U PACUETOB C IMEPCOHAIOM IO OIiate Tpyaa «YHUGUIHUPOBAHHBIC
(GbopMBbI TIEPBUYHOM YUETHOM TOKYMEHTAIMU IO YUYETy TPyJa U €ro OIUIaTh» U
WHcTpykiuss 10 TPUMEHEHUIO U 3arojHEHUI0 (OpPM TMEPBUYHON YUYETHOM
JIOKYMEHTAIUU TI0 YUYETY TPY/ia U €T0 OIUIAThI, YTBEPKJICHHbIC TOCTAHOBJICHUEM
I'ockomcTara Poccuu ot 5 suBapsa 2004 roga Ne 1.

OCHOBHBIM  JTOKYMEHTOM, COJEpXAIlliM TIEPCOHAJbHBIC JIaHHBIE O
paboTHUKE siBJIsIeTCSl TpyAoBasi kHWKKa. [locranoBnenuem IlpaBurenscrBa PO
ot 16 anpensa 2003 roma Ne 225 yrBepxknaens! [IpaBuina BeaeHus M XpaHEHUS
TPYJIOBBIX KHUKEK, U3TOTOBJICHHS OJIAHKOB TPYAOBBIX KHIDKEK W 0OCCTICUCHHUS
UMHU pabOTOIaTEIICH.

Kpome Toro, HeoOxoaumble cBeAEHUS O pabOTHUKE (OpMUpPYIOTCS s
npeacTraBieHuss ux B opraHbl  [leHcwoHHoro ¢GoHma JUIsL  BEeICHUS
WHUBUyaIbHOTO (MTEPCOHU(PUITMPOBAHHOTO) YUYeTa B CUCTEME 00s3aTEIIbHOTO
MEHCUOHHOTO CTPaXxOBaHUSI.

3.2. Ilepemaya mepCOHANBHBIX JaHHBIX pabOTHHKA Yy paboTojaTens
OCYIIECTBIISIETCS TP COOTIOICHUH CIISTYIOIINX TPEOOBAHMIA:

3.2.1. PaGoTonarensr HE UMEET MpaBa:

- coo0maTh TMEpPCOHANbHBIE JaHHbIE PaOOTHUKA TpPEThEW CTOpOHE O3
MUCHPMEHHOTO COryiacusi pabOTHHKA, 332 HMCKIIOYEHHWEM CIy4aeB, KOrJaa 3TO
HEOOXOMMO B TEAX MPETYIPEIKICHUS YTIPO3bl )KU3HHU U 3I0POBBI0 paOOTHHUKA,
a TaKKe B CIyYasiX, yCTAHOBJICHHBIX (DeeparbHbIM 3aKOHOM;

- cooO0IIaTh MepCOHANbHBIC JaHHbIE PAOOTHHKA B KOMMEPUYECKUX IEJSIX
0e3 ero MUCLMEHHOTO COTJIacHs;

- 3ampammuBaTh HWH(OPMAIMIO O COCTOSIHMM 3/I0pOBbS pPaOOTHHKA, 3a
WCKIIFOUCHUEM TE€X CBEJICHUI, KOTOPHIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS] PAOOTHUKOM TPYAOBOW (DYHKITHH.

3.2.2. PaboTomaTenh OCYIIECTBISET IMepefady MepCOHATBHBIX JTaHHBIX
paboTHHKA B TIpe/esiax CBOETO YUPEXKICHUS B COOTBETCTBUU C JIOKAJIHHBIMH
HOPMATUBHBIMH aKTaMU YUYPEXKACHHs, C KOTOPHIM PAOOTHUK JIOJDKEH OBITH
O3HAKOMJIEH TOJ] POCTIHCh.



3.2.3. Paboromatenb paspemiaeT JOCTYIl K TIE€PCOHAJIbHBIM JIAHHBIM
paOOTHUKOB TOJBKO CHEIHUAIBHO YIOJHOMOYEHHBIM JIMLAM, TIPU 3TOM
yKa3aHHBIC JIMIIA JIOJDKHBI MMETh MPaBO MOJy4YaTh T€ MEPCOHAIbHBIC JTaHHbBIE
paboTHHKA, KOTOPhIE HEOOXOAUMBI JIJIs1 BBITIOJHEHUSI KOHKPETHBIX (PYHKITUH.

3.2.4. PabotonaTesib MOXET MEpeaaTh MEePCOHANbHBIE JIaHHbIE PAOOTHHUKA
IIPEICTABUTEISIM pAOOTHUKOB B TIOPSAJIKE, YCTAHOBIEHHOM TpyAOBBIM KOJIEKCOM
Poccuiickoii denepaniuu, M OrpaHUYUTH 3Ty HMH(POPMAIMIO TOJIBKO TEMHU
MIEPCOHAILHBIMU JaHHBIMH paOOTHHKA, KOTOPHIE HEOOXOAMMBI JIJIS1 BHITIOJTHCHHUS
YKa3aHHBIMH MPEIACTABUTEIAMU UX (PYHKITHI.

3.2.5. PabGoromarens 0053aH TOPEIYyNPEOUTH JIWI, IOTYYaIONUX
NepCOHANbHBIC JaHHbIE Pa0OTHHKA, O TOM, YTO OSTH JAHHBIE MOTYT OBITh
WCITIOJIb30BAHBI JIMIIb B LEJAX, ISl KOTOPBIX OHU COOOINAIOTCs, U TpeOOBaTh OT
TUX JIUI TOATBEPKIACHUS TOro, YTO OTO MpaBuio cobioneHo. Jluna,
MOJIyYaroIIie MEePCOHANIbHBIC JaHHbIE PAa0OTHUKA, 00sS3aHBI COONIOAATH PEKUM
CEKPETHOCTH (KOH(DUICHIIMATIEHOCTH).

3.3. Cornacusi paboTHHKa Ha OOpabOTKY €ro MEepCOHAJbHBIX JIaHHBIX HE
TpeOyeTcs B CAEAYIOUINX CIIyqasiX:

- 00paboTka MEepCOHANBHBIX JaHHBIX OCYIISCTBISIETCS Ha OCHOBAaHUU
(denepaibHOrO 3aKOHA, YCTAHABJIMBAIOILIEIO €€ I1elb, YCJIOBHUS IOJyYEHUs
MEPCOHANBHBIX JaHHBIX M KPYT JIHII, IEPCOHATBLHBIC JaHHBIE KOTOPBIX MOJIekKAT
0o0paboTKe, a TakKe OMNPENCAIONIero MoJHOMOYMS padotonarens (mpu
paccieloBaHUd HECYACTHOrO Cilydas Ha MPOU3BOJCTBE B cOOTBETCTBUU ¢ TK
P®, npu ynmare Hasoros B coorBeTcTBUn ¢ HK PO, nepenaya B opransl [IOP n
Ap.)

- 00paboTKa MePCOHANBHBIX TAHHBIX OCYIIECTBIISIETCS B IEJSIX UCTIOTHEHUS
TPYAOBOI'0 JOrOBOPA, 3aAKJIIOUEHHOTO MEXKIY PaOOTHUKOM U paboToAaTeNeM;

- 00paboTKka MEepCOHAIBHBIX  JAHHBIX  OCYIIECTBISACTCS TUISt
CTATUCTUYECKUX WM HHBIX HAyYHBIX LeJied MpU YCIOBUU O0SA3aTEIBHOTO
00€e3JIMYMBaHUSI IEPCOHATBHBIX IAHHBIX;

- 00paboTKa MEPCOHANBHBIX TAHHBIX HEOOXOIWMAa JJIs 3allUThl KU3HH,
3I0POBbSl WJIM HWHBIX JKU3HEHHO B&XXHBIX HWHTEPECOB paOOTHUKA, €CIH
MOJIyYeHHUE COrIacksi pabOTHUKA HEBO3MOXHO.

4. 'apanTum padOTHMKAM M 3aIIMTA UX MEPCOHAJIbHBIX JAHHbIX,
XPAHSAIIUXCH B YUPEKICHUHU

4.1. PaGOTHUKY UMEIOT MPABO HA JOCTYM K CBOUM MEPCOHATBHBIM JTaHHBIM.

4.1.1. PaboTHUK MMeeT MpaBoO Ha IMOJIyuYeHUE CBEJICHUN O paboToaarese, o
MECTe €ro HaXOXJACHHSA, O HaJIMYUU Yy paboTodaressi ero IMepCOHaIbHBIX
JaHHBIX, O3HAKOMJIEHWE C TEpPCOHAIBHBIMU JAaHHBIMHM, 33 HCKIIOUEHUEM
CllydyaeB, MpPEAYCMOTPEHHBIX (eaepaabHbiM 3aKOHOM «O MepcoOHaNIbHBIX
naHHBIX». PaboTHHK BmpaBe TpeOOBaTh OT paboToAATENIsI YTOYHEHHS CBOUX
NEPCOHANBHBIX JAaHHBIX, UX OJOKMpPOBaHHE WJIM YHUUYTOXKEHHE B Cllydae, eCiu



NEPCOHAJIbHBIE JTAaHHBIE SABJISIFOTCS HETOJIHBIMU, yCTapeBIINMH,
HEJIOCTOBEPHBIMH, HE3aKOHHO MOJTYYEHHBIMHU WJIM HE SBIISAIOTCS HEOOXOAUMBIMU
JUISL 3asBJICHHOM 1€ 0OpaOOTKH, a TakkKe MNPUHUMATh MPETyCMOTPEHHBIE
3aKOHOM MEpHI 10 3aIUTE CBOUX MPaB.

PaGoTHuk BmpaBe TpeOoBaTh OT paboToAATENs] M3BEIICHUS BCEX JIMIIL,
KOTOpPBIM paHee OBLIM COOOIEHBI HEBEPHbIC WM HETMOJIHbIE NEPCOHAIIbHBIC
JaHHblE pa0OTHHKA, 000 BCEX MPOU3BEAEHHBIX B HHUX MCKIIOYEHUSX,
VCITPABJICHUSAX WU JOTIOTHEHUSX.

4.1.2. CpeneHuss O HaJIWYUU TNEPCOHAIBHBIX JIaHHBIX JOJDKHBI OBITH
IPeI0CTaBIeHbl PaOOTHUKY paboToaaTeieM B JOCTYMHOW (opme M B HHUX HE
JOJKHBI COAEPIKATHCS IEPCOHANBHBIE JaHHBIE IPYTUX pAaOOTHUKOB.

4.1.3. Jloctyn K CBOMM IE€PCOHAJIBHBIM JAHHBIM IIPEIOCTaBISETCS
pabOTHUKY WJIM €ro 3aKOHHOMY IIPEICTAaBUTENI0 MpH OOpalleHuu K
paboTtonaTento MO0 NMpU MOIYYEHUH paboToAaTeseM 3arnpoca pabOTHUKA WU
€ro 3aKOHHOT'O MPEACTABUTENSA. 3apoc JOJKEH ObITh B MUCBMEHHOU (hopme u
COJlep)KaTb HOMEP OCHOBHOTO JIOKYMEHTA, YAOCTOBEPSIOLIETO0 JUYHOCTH
pabOTHUKAa WJIM €ro 3aKOHHOIO IPEACTABUTENS, CBEACHUS O JaTe BbLAAYU
YKa3aHHOTO JIOKyMEHTa M BBIAABIIEM €ro OpraHe U COOCTBEHHOPYUYHYIO
NOANKUCH PAOOTHUKA WM €ro 3aKOHHOIO MPEICTAaBUTENA. 3alpoC MOXKET OBITh
HalpaBJICH B OJJIEKTPOHHON QopMe U TOAMMCAH DSJIEKTPOHHOU 1U(PPOBOI
MOJIHUCHIO B COOTBETCTBUU € 3aKOHOIATENBCTBOM Poccuiickoit Denepanumu.

PaboTonarens 00si3aH MPeAOCTaBUTh NMEPCOHANBHBIE AHHbIE PAOOTHUKY
WIM €r0 3aKOHHOMY IPEACTABUTENIO B TEUEHHE AECATH pabOuyuX AHEH C ATkl
MOJIy4EeHHS 3arpoca.

B cnyuyae oTkaza B NpenOCTaBlIEHUM pPAOOTHUKY WM €ro 3aKOHHOMY
IOPEJCTABUTENI0 TEPCOHAIBHBIX JIaHHBIX paboTronarenb JOKEH J1aTh
MOTHUBUPOBAHHBIN OTBET B CPOK, HE MPEBBIIAIOIINNA CEMHU pabOuuX JHEN CO ITHS
oOpallleH!s! WK C J1aThl MOJIy4E€HHUs 3a1poca.

4.1.4. PaboTHMK wuMeEeT TpaBO Ha OOXaJlOBaHHE B CyI JIOOBIX
HEIMPaBOMEPHBIX JIEUCTBUM WM Oe3lelcTBUS paboTomaTens nmpu oOpaboTKe u
3alUTe €ro MEePCOHANbHBIX JJAHHBIX, B TOM YHCJIE Ha BO3MEUICHHE YOBITKOB U
(W1K) KOMIIEHCAIINIO MOPaJIbHOTO Bpea.

4.2. locTtyn K EPCOHAIbHBIM JaHHBIM PA0OTHHUKA UMEIOT:

- TUPEKTOP YUPEKICHUS;

- 3aMECTUTENH TUPEKTOPA;

- pabOTHHK, Ha KOTOPOTO BO3JIOKEHBI OO0S3aHHOCTH I10 BEIACHUIO
KaJIpOBOTO JIETIOMPOU3BOJICTBA;

- I€JI0NIPOU3BOUTEND;

- pabOTHUKU OyXTalTEPHH;

- YIEHBI YNPABIIAIOIIETO COBETA;

- YIEHbI BBIOOPHOTO OpraHa MepBUYHON MPO(COIO3HON OpraHU3alMU MPU
PacCMOTPEHHUH WHIMBUIYAJIbHBIX TPYAOBBIX CIIOPOB.



4.3. PabGortomatens Ha3HA4yaeT JIMIIO, OTBETCTBEHHOE 3a OpPTaHHU3AIUI0
00pabOTKHU MEPCOHATBHBIX JTAHHBIX.

4.4, Jluio OTBETCTBEHHOE 3a OpTraHM3aIi0 OOPaOOTKH MEPCOHATBHBIX
JTaHHBIX PaOOTHUKOB, TMONyYaeT yKa3aHWUsS OT WCIOJHUTEIHLHOTO OpraHa
YUPEKICHUS U MIOAOTYCTHO EMY.

4.5. JIumo, OTBETCTBEHHOE 3a OpraHu3aiuio o0pabOTKH IMepCOHATBHBIX
JTAHHBIX 00sA3aHO:

OCYIIECTBIISITh BHYTPEHHUH KOHTPOJIb 3a COONO/IeHHEM pPaOOTHHKAMH,
oOpalaThIBAIOIIMMU  TEPCOHAJBHBIC JaHHBIE U JAPYTUMU PaOOTHHUKAMH
yUpexXJeHusi 3akoHoaareiabcTBa Poccuiickoit denepannu 0 MEPCOHATBHBIX
JAHHBIX, B TOM YHCIIe TpeOOBaHUM K 3aIUTE MEPCOHATBHBIX TaHHBIX;

JOBOJUTH JO CBEIEHUS pPaOOTHUKOB TIOJNOXKEHHUS 3aKOHOAATEIhCTBA
Poccuiickoit ®denepaiiui O TEPCOHAIBHBIX JAHHBIX, JIOKAJBHBIX aKTOB IIO
BOIIpocaM OOpabOTKM TEPCOHANBHBIX JaHHBIX, TPEOOBaHMIA K 3alUTe
MEPCOHANIBHBIX JAHHBIX;

OpraHu30BaTh MpPUEM U 00paOOTKY OOpalleHHil U 3ampoCOB PabOTHUKOB
WIM HUX TpeacTaBUTeNed W (WJIM) OCYHIECTBISATH KOHTPOJL 3a MPUEMOM H
00paboTKOM Takux 0OpaIeHui 1 3aIpoCoB.

5. 3akiaouuTeIbHbIC MOJIOKECHUS

5.1. B coorBerctBuu ¢ HactosamuMm IlomokeHueM JHIla, BHHOBHBIE B
HapyIICHUH HOPM, PETYIUPYIOIIMX IIOJdyYeHHe, OOpadOTKy |  3alluTy
MePCOHAITBHBIX JTAaHHBIX pabOTHHKA, HECYT JTUCIUTIIIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXKIAHCKYIO, YTOJOBHYIO WJIM UHYIO, IPETYCMOTPEHHYIO
3aKOHOJIaTeNbCTBOM Poccuiickoil denepann OTBETCTBEHHOCTD.



